CAREER OBJECTIVE

CA Snigdha Mody Chaurasia

F.C.A., B.Com, M.Com., DISA

An enterprising, enthusiastic and energetic aspiring( +919993519163, +917047895212
Chartered Accountant, who is determined to achieve herE'ma'I' casnigdhamodychaurasia@gmail.com

goal in Government Sector, would like to work in a

competitive environment and execute challenging assignments to the benefit of the organization. This, in
turn, will enable me to leverage my skills and abilities to the fullest and enhance them.

STRENGTH

Good Interpersonal & Communication Skills
Well versed in English and Hindi Language
Punctual and Goal Oriented

Ability to be a Leader and work in a team
Self-Motivated and Confident

PRESENT WORK EXPERIENCE ( April 2022 to till now )

M/s S. M. Chaurasia & Associates, Sagar, M.P.

Working as Proprietor and gaining experience of :

Audit of E- District, E- Gov Lok Seva (MMP) Account, Collectorate, Sagar from the FY 2022 to 2024

Audit of Army Unit 36 Rapid Ordinance Unit Sagar for the FY 2022 to 2023

Preparation of CMA & Project Report, Cash Flow & Fund Flow Statement

Tax Audits u/s 44 AB of Proprietorship / Partnership Firms

Internal Audit, GST, TDS and Finanlisation of Accounts related assignments of Shree Metals Mujbi Pvt
Ltd, Bhandara and its Sister Concerns ie. ASA Agrotech Pvt Ltd, Nagpur and ERA transmission and
Distribution Ltd, Umred, Maharashtra from April 2022 to March 2024

PREVIOUS WORK EXPERIENCE ( June 2014 to March 2022)

M/s Gupta Lakhani Associates, Sagar, M.P.

Working as Partner and Gaining Experience of Nationalized Banks :

Statutory Audit of Punjab and Sindh Bank, L.B.S. College, Jaipur, Rajasthan for the F.Y. 2018-19 &
P.Y. Road , Indore for the F.Y. 2016-17

Stock Audit empanelment of Allahabad Bank, Sagar for the F.Y 2019-20 and F.Y. 2020-21

Concurrent Audit and EDP Audit of M.P.Rajya Sahkari Banj Mydt. APEX Bank, Sagar for the F.Y. 2016-
17

Concurrent Audit of DCCB MYDT, Sagar various branches for the FY 2019-20, FY 2018-19 & FY 2017-
18

Concurrent Audit of Central Bank of India, Gopalganj Branch, Sagar January 2018 to December 2019 &
Cantt Branch, Sagar from June 2014 to December 2015, from January 2021 to March 2022


mailto:casnigdhamodychaurasia@gmail.com

Concurrent Audit of Allahabad Bank, Katra Bazar Branch, Sagar October 2015 to September 2018
Revenue Audit of various branches of Central Bank of India of Sagar region from FY 2013-14 to till now
Revenue Audit of Oriental Bank of Commerce, Sagar for the FY 2017-18

Information System Audit of Punjab and Sindh Bank, Sihora, Sagar for the F.Y. 2015-16

Working as Partner and Gaining Experience of Government Departments and Army Units :

Internal Audit of World Bank Fund of Govt Degree College, Sagar from the FY 2018-19, 2019-20, 2020-
21

Audit of Army Unit Hawk CSD Canteen & 36 Rapid Ordinance Unit Sagar from the FY 2014-15 to 2020-
21

Audit of Red Cross Society, Sagar for the F.Y. 2018-19

Audit of Samaijik Nyay Nishakt Jan Kalyan, Sagar from the F.Y. 2012-13 to F.Y 2016-17

Audit of Nagar Parishad, Harpalpur, Chhatarpur for the F.Y. 2015-16

Audit of E- District, E- Gov Lok Seva (MMP) Account, Collectorate, Sagar from the FY 2010 to 2021

Working as Partner and Gaining Experience of Other Assignments :

Preparation of CMA & Project Report for Bank Finance i e. Allahabad Bank, Punjab National Bank etc.
Handling Matters of Direct Taxes, Indirect Taxes i e. GST of Individual, Proprietorship / Partnership Firms
Handling Matters of TDS of Nationalized Bank's Branches in Sagar for the F. Y. 2016-17 to till now
Handling Matters of TDS of E-District, Collectorate in Sagar for the F. Y. 2021-22

GST Audits of Proprietorship / Partnership Firms from the F. Y. 2017-18 to till now

Tax Audits u/s 44 AB of Proprietorship / Partnership Firms from F. Y. 2013-14 to till now

Preparation of Audit Reports of Societies under M. P. Co-operative Societies Act 1960 from FY 2013-14

to till now

PREVIOUS WORK EXPERIENCE (November 2013 to May 2014)

M/s Snigdha M. Chaurasia & Company, Sagar, M.P.

Working as Proprietor and gaining experience of :

Tax Audits u/s 44 AB of Proprietorship / Partnership Firms

Revenue Audit in Central Bank of India, Cantt, Sagar and Hata, Damoh M.P.
Preparation of CMA & Project Report, Cash Flow & Fund Flow Statement
Preparation of TDS return, Sales Tax Return, Income Tax Return and filing thereof
Preparation of Audit Reports of Societies under M.P. Co-operative Societies Act 1960
Officer's Mess Audit in Group HQ NCC, Sagar, M.P.

CERTIFICATE COURSES




¢ Diploma in Information System Audit 'DISA' conducted by ICAI
e Certificate Course of Concurrent Audit of Banks Conducted by WIRC, ICAI

e Advanced Excel and Financial Modeling Certification

¢ Refresher Course on Internal Audit Conducted by ICAI
¢ General Management and Communication Skills Program conducted by ICAI
¢ Information Technology Training Conducted by ICAI

e Pursuing Certificate Course of Indian Accounting Standards conducted by ICAI

| hereby declare that the information given in this resume is true, complete and correct to the best of my

knowledge and belief.

Date - 04/12/2024 CA Snigdha Mody Chaurasia
Place : Sagar, (M.P.)4%
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Certificate of Practice

This is to Certify that
Ms. suigdha Mody Chaurasia, A.C.A.
Daghter of C P Mody
Menbership No. 424224 of Sagar
is entitled to practise as Chartered Accountant.
This Certificate is isswed subject to the provision(s) of
the Chartered Accountants Regulations, 1988,
or amendment(s) thereof.
The Cerlificate shall be effective from the
Fifth day of September, 2013 and
Given under the Common Seal of the
Institute of Chartered Accountants of ndia,
this Thirtieth day of September, 2013.
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Secretary President
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 The Institute of
Chartered Accountants

This is to certify that

Ms. [T hf%&?»lu._ﬂnr?&% ................
Student Registration No. .CR8 = 01S98é0 |

has completed the

INFORMATION TECHNOLOGY TRAINING COURSE

at JABALPUR Branch of CIRC (Branch Code C1017)
by passing relevant tests to the satisfaction of
the Board of Studies, ICAI,
in accordance with the requirements of
Regulation 45 of the

Chartered Accountants' Regulations, 1988

Certificate zo.“H.\Quo.o\aﬂ lest Dote : ©8fo3/2e09 | |

Dute - o9)03)doD3. BRANCH CHAIRMAN
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This is to Certify that

 Board of Studies
The Institute of Chartered
Accountants of India

__“_...__za...?o_w.z?g:o SNTGDHA Mooy CRD 01598¢0
f ! Name of Participant Registration No.
 has attended the 15 days
General Management and Communication Skills Course
._ Q@M&Wm«ﬁ&< RHoPAL Branch of
Central India Regional Council of ICAI
[3-08- 2013 2808203
From (dd/mm/yyyy) To (dd/mmlyyyy)

in accordance with the requirements of Regulations
51A/72.A of the Chartered Accountants Regulations, 1988.

E\ A

Branch Chairman

Branch Secretary
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GUPTA LAKHANI & ASSOCIATES ' L [-1 ;82-1;, Ch;'tr;l(fi’orgpl
' i -1, M.P. Na
CHARTERED ACCOUNTANTS \ , Zone g

\\ Tel: 3

pal 462(
755 4203¢

email: gla_ca@hotmail.ct

CAR.P. Gupta CA Suresh Lakhani CA Abhishek Gupta CA Swati Gupta CA Snigdha Mody Chaurasi

B.Com . FCA MCom FCA DISA (ICAI AICWA B Com FCA DISA (Al B Gem TCA DISA(GAI Mo AGH

Date: 01.06.2014
To.
I'he Deputy Secretary.
The Institute Of Chartered Accountants ol India.
16/77-B Civil Lines,
KANPLUR- 208 001

Dear Sir. -
4

Subject: - i) Admission of new Partner
ii) Opening of Branch Office

We hereby inform that one new partner. as per detail given helow. has been included in our
firm — M/s Gupta Lakhani & Associates, w.e.f. 1" June, 2014
CA Mrs. SNIGDHA MODY CHAURASIA Membership No 424224

Hence. our firm stands reconstituted w.c.f. 1™ June, 2014 having five partners namely:

I CA RAM PRAKASH GUPTA: M. No. 0163564:

2. CA SURESH LAKHANI: M. Nb. 401857:

3. CASWATIGUPTA; M. No. 403715

4. CA ABHISHEK GUPTA: M. No. 402074;

S CA SNIGDHA MODY CHAURASIA M. No. 424224

Further Branch office of the firm is being opened at the following address

H. No. 320. Shivaji Ward.
Rimijhiriva.

Sagar. Madhya Pradesh
470001

CA Snigdha Mody Chaurasia will be incharge of this Branch

Accordingly. a copy of following documents are enclosed-
k. Form No. 18
2, Photocopy of supplementary Partnership Deed

Please make the necessary changes in vour records.
I hankimg vou.

Yours faithfully
For Gupta [.akhani & '\ssnu’iles
Chartered \L\.dtmldl]l

e

y N
CA Switi Gupta e T3 %"":

Head OfTice Incharge
o M.No. 403715



AR § e
R
3 dlyfam
u y

iy

A, 77-.' g & G 118
Bnd B b ¢ Rl T B iy
PY Qb 5 HEAF B

WL I¢9 MADHYA PRADESH AB 425680

SUPPLEMENTARY PARTNERSHIP DEED

'[qﬂs Supplementary Partnership deed is made at Bhopal on the 01" day of June. 2014 and is in
cgntinuation of Revised Partnership Deed executed on 3™ March 2010, among -

() Shri RAM PRAKASH GUPTA S/o Late Shri R.S. GUPTA. aged about 62 years,

R/0.41, Durgesh Vihar, ] K. Road, Bhopal, Madhya Pradesh. 462041 (hereinafter called
First Party).

(2)  Shri SURESH LAKAHNI S/o Shri DAULAT RAM LAKHANI. aged about 35 years,
o R/0. 96, Sant Kanwar Ram Nagar. Berasia Road. Bhopal. Madhyva Pradesh. 462038
(hereinafter called Second Party).

(3) Mrs. SWATI GUPTA W/o Shri ABHISHEK GUPTA., aged about 33 years, R/o. 41.
B Durgesh Vihar, 1.K. Road. Bhopal. Madhva Pradesh 462041 (hereinafier called Third

Party )

(4) Shri. ABHISHEK GUPTA S/o Shri R.P. GUPTA aged about 36 years, R/o. 41,
fi Durgesh Vihar. J K Road. Bhopal. Madhva Pradesh. 462 041, (hereinafter called Fourth

Party).
i
(5) Mrs. SNIGDHA MODY CHAURASIA, W/o Shri MANQJ CHAURASIA. aged 33

8 years. R/o H. No. 320, Shivaji Ward. Rimjhiriya, Sagar. Madhva Pradesh. 470001
(hereinafter called Fifth Party)

I\?OW THIS DEED WITNESSES AS UNDER:

( P) THAT the Fifth Party is interested (o become partner in the firm and has been admitted
as partner in the firm w.e.f. 01% June 2014.
g"ﬂuuv}:
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(2)  THAT Mrs. SNIGDHA MODY CHAURASIA will open a Branch Office of the Firm
H. No. 320. Shivaji Ward. Rimjhiriva, Sagar, Madhya Pradesh 470001 or such oth
place within the city of Sagar. Madhya Pradesh as may deemed fit to her and she will t
full time incharge of such Branch,
(2)  THAT the profit/ loss of all the five partners (including the new partner) shall be :
follows: R A
. Name of Partner . Share of Profit/ |
No.| _ Loss (in %) |
| [RamPrakashGupta | 22
2 | Suresh Lakhani 7 22
7 3 Swati Gupta 22
* . ' 4 | Abhishek Gupta 22
5 | Snigdha Mody Chaurasia | 2 |
i | (3)  THAT Mrs. SNIGDHA MODY CHAURASIA can open a Bank Account in the name c
the firm at Sagar for which she will be sole signatory.
(4)  THAT the party of the fifth part shall inform to the Institute of Chartered Accountants
India of her joining as a partner in the firm as per the prescribed format.
(5)  THAT all other clauses as appearing in the revised Partnership Deed executed on 3
March 2010 shall remain same.
In witness thereof we the above named parties have set our respective hands on thi
SUPPLEMENTARY PARTNERSHIP DEED after fully understanding the matters containe
| herein above on the date and vyear first above written in presence of witnesses.
Ji Witnesses Executants
| 1. 1) e B
| e T s
g Shri Ram Prakash Gupta
" Party of the First Part
5
L)
S
Shri Lakhani
Party of the Sccond Part
2 3) -
Mrs. Swati Gupta
Party of the Third Part
4)
Mr. Abhishek Gupta
Party of the Fourth Part
5) nlen
. .o L i

.  Mrs. Snigdha Mody Chaurasia
W Party of the Fifth Part
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ALLAHABAD BANK ' CONCURRENT AUDIT CELL
(AGOVERNMENT 01 INDIA \ HEAD OFFICE
UNDERTAKING) 14, INDIA EXCHANGE PLACE

4th FLOOR, CALCUTTA-700001
PHONE-033-22420919/22627044
FAX 033-2231-2422

E-MAIL ho.ins@allahabadbank.in

Ref.No.INS/CA/2015-16/20 JABALPUR/ F- 703 / 2037

Date : 30.09.2015
M/S GUPTA LAKHANI & ASSOCIATES
Chartered Accountants °
- H NO. 320, SHIVAJI WARD
RIMJHIRIYA
SAGAR(MP)
9993519163, 9425609247
casnigdhamodychaurasia@gmail.com

Dear Sir,
Concurrent Audit : October,2015 to September,2016
Branch : SAGAR Branch Code : 477
(Z0 : JABALPUR) (FIO : BHOPAL)

We are pleased to appoint you as auditor of our captioned branch for carrying out
Concurrent Audit for the period from October, 2015 to September, 2016. The
appointment is only for one year and may be renewed further for one year subject to
your satisfactory performance / rating. Please note that for renewal in next year
you have to apply fresh as per details loaded in Bank’s web site, usually in
the month of August. The audit is to be carried out On Line as per concurrent audit
manual (Details of which are described in CD enclosed) as also “Minimum Audit
Programme for concurrent audit system"(copy enclosed) given in RBI circular no.
DBS.CO.ARS.NO.BC 2/08.91.021 /2015-16 dated 16.07.2015. The main terms and
conditions are as under:

a) We propose to offer you a consolidated fee of Rs.14000/-(Rs.Fourteen Thousands
only) per month plus service tax for aforesaid period. No other amount for
travelling, conveyance and other expenditures will be paid to the local auditors. Only
for outstation auditors, actual expenditure will be reimbursed for travelling,
conveyance, boarding and lodging expenditures subject to submission of bills and
subject to a maximum limit up to Rs.1,500/- ( Rs. One thousand and five hundred
only) per month. For Service tax, a declaration should he submitted along with the
bill for audit fees to the effect that the same has been / will be deposited with the
concerned Govt. Department. TDS will be deducted as per rules.

éj’wvxv\\’:’/ =
1



= CONCURRENT AUDIT CELL

ALLAHABAD BANK HEAD OFFICE
(A GOVERNMENT OF INDIA 14, INDIA EXCHANGE PLACE @
UNDERTAKING) 4th FLOOR, CALCUTTA-700001
- E-MAIL ho.ins@allahabadbank.in
Ref no: HO/INSP/CA/1238 Date-12.08.2016

M/s GUPTA LAKHANI & ASSOCIATES
Chartered Accountants

H NO. 320, SHIVAJI WARD
RIMJIHIRIYA

SAGAR(MP)

9993519163, 9425609247
casnigdhamodychaurasia@gmail.com

Degr Sir,

Concurrent Audit Appointment/ Renewal

The appointment / renewal process of Concurrent Auditors for the period 01.10.2016 to 30.09.2017 has
already been initiated by us. The related Bio data format has already been uploaded on bank’s website
www.allahabadbank.in.The last date for submission of bio data to us is 18.08.2016.

As already mentioned in your appointment letter for the period 01.10.2015 to 30.09.2016, you are
required to apply fresh in prescribed bio data for renewal.

Further, we request you to submit the undernoted information as per the attached format for

consideration of renewal favorably at our end by mail(ho.ins@allahabadbank.in) followed by hard copy
latest by 20.08.2016.

With Regards

Yours faithfully,

(S.K.Agarwal)
Assistant General Manager



ALLAHABAD BANK CONCURRENT AUDIT CELL v
(A GOVERNMENT OF INDIA HEAD OFFICE

UNDERTAKING) - 14, INDIA EXCHANGE PLACE

4th FLOOR, CALCUTTA-700001
E-MAIL ho.ins@allahabadbank.in

Ref.N0o.INS/CA/2017-18/Z0 JABALPUR/1249

Date : 25.09.2017
M/s GUPTA LAKHANI & ASSOCIATES
Chartered Accountants
H NO. 320, SHIVAJI WARD
RIMJHIRIYA
SAGAR(MP)
9993519163, 9425609247
casnigdhamodychaurasia@gmail.com

Dear Sir,

Concurrent Audit : October,2017 to March,2018

Branch : SAGAR Branch Code : 477

(ZO : JABALPUR) (FIO : BHOPAL)
The competent authority has appointed you as Concurrent Auditor of our captioned
branch for carrying out Concurrent Audit for the period from 01.10.2017 to 31.03.
2018. The appointment is initially only for Six Months and may be renewed further for
another Six months subject to your satisfactory performance / rating and maximum
for a period of three years. Please note that for renewal in next year i.e.
01.10.2018 you have to apply a fresh as per details loaded in Bank’s web
site, usually in the month of August. The audit is to be carried out On Line as per
concurrent audit manual (Details of which are described in CD which will be supplied
by the concerned Zonal office at the time of familiarization programe) as also
“"Minimum Audit Programme for concurrent audit system™(copy enclosed: Annexure -
A) given in RBI circular no. DBS.CO.ARS.NO.BC 2/08.91.021 /2015-16 dated
16.07.2015. The main terms and conditions are as under:
a) We propose to offer you a consolidated fee of Rs.14000 per month plus GST for
aforesaid period. No other amount for travelling, conveyance and other expenditures
will be paid to the local auditors. Only for outstation auditors, actual expenditure will
be reimbursed for travelling, conveyance, boarding and lodging expenditures subject
to submission of bills and subject to a maximum limit up to Rs.1,500/- ( Rs. One
thousand and five hundred only) per month. For GST, a declaration should he
submitted along with the bill for audit fees to the effect that the same has been / will
be deposited with the concerned Govt. Department. TDS will be deducted as per rules.

b) The Partner / Proprietor dealing with our Concurrent Audit should participate and
pass the course on Concurrent Audit being conducted by the Institute of Chartered
Accountants of India at the earliest.

" e



1 JALLAHABAD BANK CONCURRENT AUDIT CELL
(A GOVERNMENT OF INDIA HEAD OFFICE
| UNDERTAKING) 14, INDIA EXCHANGE PLACE
4th FLOOR, CALCUTTA-70008

HEAD OFFICE Bl E-MAIL: ho.ins@allahabadbank.in

Ref.No HO/INS/CA RENEWAL/2017-18/2315 Date: 03.03.2018.

M/S GUPTA LAKHANI & ASSOCIATES
Chartered Accountants °

H NO. 320, SHIVAJI WARD
RIMJIHIRIYA

SAGAR(MP)

Dear Sir,
Concurrent Audit: Renewal for the period April, 2018 to Sept
- 30.2018 Branch: SAGAR Branch Code: 477
(ZO: JABALPUR) (FIO: BHOPAL)
Please refer to our earlier empanelment letter no INS/CA 2017-18 Head office/ 1249
dated 25.09.2017, where in you were appointed as Concurrent Audit of our above
branch for a period of 01.10.2017 to 31.03.2018.

We are pleased to inform you that the competent authority has renewed your said
assignment up to 30.09.2018 on the same terms and conditions.

Please note that for renewal in next year i.e wef 01.10.2018, you have to apply a
fresh as per details loaded in Bank’s web site, usually in the month of August. The
audit is to be carried out On Line as per concurrent audit manual (Details of which
have already been supplied to you by the concerned Zonal office at the time of
familiarization programme).
Please ensure reporting of irregularity through online ticket generation and
are on daily basis.

Please note that last date of reporting for the Quarter ended is 10" of
next month. Hence, ensure completion of reporting by 10™ without fail.

(Shriniwas)
Asstt.General Manager.

o
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GUPTA LAKHANI & ASSOCIATES % Srivell WordBRiminira.

February 22, 2018

The Regional Manager.,
Regional Office,

» Central Bank of India,
Cantt, Sagar, 470002

Dear Sir

Sub : For Acceptance of Revenue Audit Assignment Ref. No. RO/OPER/AUDIT/2017-18/1103

This is to inform you that We have Received the Revenue Audit Assignment for the F.Y. 2017-18 of
Rehli. Mirkhedi & Rahatgarh Branch vide letter No. RO/OPER/AUDIT/2017-18/1103 Dated 19/02/2018.

We hereby Accept the above Assignment.

We confirm that the Revenue Audit will be conducted in accordance with the guidelines of the Bank in
this regard.

Thanking you

Yours faithfully
For Gupta Lakhanuﬁﬁﬁaﬁs}g
Chartered Accoun__qﬁ:i‘té-; \l?\

{‘\7\'.&‘#& STANTS) S|

CA Snigdlm Modv Chaurasia

Partner g e



F.o.0. . R (i o) CA & ID (Corporate Office)

CO:CA&ID:2014-15: 2261 01.01.2015
To, Telephone : 7554203487

M/s. GUPTA LAKHANI & ASSOCIATES Mobile No.:

Chartered Accountants E Mail Address:

F-12-14 CHITRA COMPLEX abhishekguptaca@hotmail.com
178 ZONE-I, M P NAGAR, gla_ca@hotmail.com

BHOPAL - 462011

Dear Sirs,

Re: Concurrent Audit of SAGAR CANTONMENT M.P. Branch (1239)

(Category: URBAN / LARGE Branch)

This has a reference to your online Application Ref. No.47326 seeking assignment of Concurrent
Audit in our Bank, we are pleased to inform you that Concurrent Audit of SAGAR CANTONMENT
Branch has been assigned to you w.e.f. 01.01.2015 on following terms and conditions :

The consolidated remuneration payable to your firm shall be ¥17000/- (Rupees Seventeen
Thousand only) per month + Service Tax. The Bank shall not pay any other expenses, such as
travelling, lodging, boarding, halting, conveyance, stationery and other miscellaneous expenses
etc. In case of termination of the Concurrent Audit Assignment, the remuneration for the
incomplete month shall not be paid.

The addresses of the Branch and respective Zonal Audit Office (ZAO) are given hereunder. The
addresses of Regional Offices can be obtained from the Branch / ZAO.

CENTRAL BANK OF INDIA
BRANCH ZONAL AUDIT OFFICE (ZAO)
SAGAR CANTONMENT Central Bank of India
(Branch Code:1239) Zonal Audit Office - Bhopal
M
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Central Bank of .ln_dia

1911 @ arrais frg @’ “CENTRAL™ TO YOU SINCE 1811

F.o. 0. e (i o) CA&ID (Corporate Office)

5 CIVIL LINES 9, Arera Hills, Jail Road
SAGAR. Bhopal - 462 011
DIST: SAGAR M.P.- 470001 Tel. No.: 0755-2674048

Phone No, 261596

e-mail: bmsagal239@centralbank.co.in

The concurrent audit shall commence from 01.01.2015. The term of audit assignment will be for a
period from 01.01.2015 to 31.12.2015 subject to the termination clause in this letter.

You are required to intimate the commencement of audit to the respective ZAO within 7 (seven)
days of receipt of this letter, failing which, it shall be presumed that you are not interested in the
aforesaid assignment and the same shall stand cancelled automatically without any further
correspondence in the matter.

A Chartered Accountant, who has the experience of the audit work of Banks, should head the
Concurrent Audit team, along with qualified assistants to attend to the audit work concurrently.
The partner(s) of the audit firm should supervise the Concurrent Audit of the branch during their
visits to the branch, in person. The Chartered Accountant (partner) should visit the branch at least
twice in a week. You should daily depute sufficient number of persons / audit assistants for proper
coverage and quality reporting.

You are required to furnish the names and specimen signatures of the persons who will be
conducting the Concurrent Audit, signing the reports / statements / certificates to the concerned
Branch / Regional Office and ZAO. Any change in the audit team shall be intimated immediately to
the ZAO.

It is desirable that the Chartered Accountants undergo the “Certificate Course on Concurrent Audit

in Banks” conducted by ICAI as early as possible, and certificate for the same should be submitted
to ZAO.

You are required to ensure that, as far as possible, the irregularities are rectified on the spot. If,

however, it is not possible, the same should be reported to the Branch Officials by issuing
memoranda for immediate rectification.

In addition to the above, the assignment may expand to the work to various kinds of certifications
also as required by Bank from time to time without any additional fees / remunerations. Bank may

also at its discretion enhance the scope of Concurrent Audit as deemed fit without payment of
additional fee.

The Concurrent Auditor shall be required to verify compliance of other audit reports (RBI
Inspection, RBIA, IS Audit) submitted by the Branch to its Controlling Office, and submit the report.
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*Dear Sir,
Re: Assignment for conducting Concurrent Audit of GOPALGANJ, SAGAR branch (3142) under RO SAGAR

With reference to your Online Application Ref. No. "7027423493211120172777" for assignment of Concurrent
Audit, we are pleased to assign Concurrent Audit of GOPALGANIJ, SAGAR branch with effect from 01.01.2018
t031.12.2018 (for a period of 12 months), as per the enclosed terms & conditions & broad guidelines for conducting
Concurrent audit.
Subsequent to receipt of this letter, you are required to approach the auditee office/branch and submit the
following documents in quadruplicate in one lot, complete in all respects by 06.01.2018, except those firms
whose assignment is renewed at same branch.

a. Hard copy of ‘online application form’ & assignment letter duly accepted & stamped (Annexure |).

b. Declaration of Fidelity and Secrecy (Annexure - I1).

¢. Undertaking of Do’s and Don'ts (Annexure - I1).

d. Letter of confirmation regarding non-disqualification of Audit Firm on letter head (Annexure V).

e. Signatures of all Partners duly verified by their bankers & introduction of staffs.(Annexure -V)

f. Self-attested copy of PAN Card of the firm & Partners.

g. Self-attested copy of Proof of Address of the firm.

h. Self-attested copy of Certificate of CISA/ DISA of the qualified partners.

i. Copy of Certificate of practice of all partners issued by ICAl as also certificate having attended “Certificate
course on Concurrent Audit of Banks”.

j.  Copy of GST Registration number of firm.

k. Self-attested copy of UID of Partn ers.

. Proof of revised Category as mentioned in online application form.

Terms and Conditions:
1. General:

i. Concurrent audit should take place simultaneously with the occurrence of transactions or as near thereto as
possible.

ii. Concurrent Audit is to be conducted on daily basis (on all working days). The scope of concurrent Audit
shall encompass guidelines from Regulators, DFS (Ministry of finance, Govt. of India) besides Bank’s Concurrent
Audit Policy.

iii. The Partner/ s to get the audit conducted under direct supervision on daily basis. It is desirable that the
Partner/ CA employee of the firm, who will attend the proposed Concurrent Audit Assignment, has attended the
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